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How to Add N.E. Bookkeeping & Tax Services as Your CRA Representative 
You can authorize me to access your CRA account through your CRA My Account. This allows me to view tax 
information and communicate with CRA on your behalf when necessary. 

Step 1: Log in to CRA My Account 

1. Go to the CRA website: 
https://www.canada.ca/en/revenue-agency/services/e-services/e-services-individuals/account-
individuals.html 

2. Click Sign in to My Account. 
3. Log in using your Sign-In Partner (bank) or CRA user ID. 

 

Step 2: Go to Authorized Representatives 

1. Once logged in, scroll down to Profile. 
2. Click Authorized Representative(s). 
3. Select Authorize a Representative. 

 

Step 3: Enter Representative Information 

Enter the following information: 
Representative ID: 
CH7MP7Q 

Name: 
Nicole Evans 

Select the access level: 
✔ Level 2 (recommended) – allows me to view and communicate with CRA regarding your tax account. No 
expiry date 

 

Step 4: Confirm Authorization 

1. Review the authorization details. 
2. Confirm and submit the request. 

Once submitted, I will receive authorization and be able to access your CRA account. 
 

Alternative Option 

If you prefer or don’t have cra online access, you can also fill out and sign the attached form and send it to 
me including a copy of your last filed T1 or Notice of Assessment. I can then submit it to CRA on your behalf. If 
filing out the from please fill out the Taxpayer Information section as well as enter your name in the certified 
by taxpayer line, then sign, date and enter your telephone number. 

 

If You Have Questions 

If you have any trouble adding the authorization, feel free to contact me and I can walk you through the 
process. 

https://www.canada.ca/en/revenue-agency/services/e-services/e-services-individuals/account-individuals.html
https://www.canada.ca/en/revenue-agency/services/e-services/e-services-individuals/account-individuals.html
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Authorization request - signature page 

Steps required to complete the authorization 
1. Have the taxpayer or legal representative sign and date this page.

2. Submit the signed copy of this page in Authorization request using the Submit button, in your Pending

aut horization requ ests table, within 30 business days.

Ref erence number: Date of requ est 

Representative information 

Rep ID : CH7MP7Q 

Repres entative name : Nicole Evans 

Taxpayer information 

Social insurance number: 
First Name:
Last Name: 

Authorization information 

Level of authorization : Level 2 - Allows a representative to view information and perform activities 

on a client's account. 

Expiry date : Does not expire 

Certifi ed by taxp a yer : 

Certification 

By signing and dating this page, you authorize the Canada Revenue Agency to interact with the representative 

mentioned above. 

Signature: _________________ _ Date: 
----------

Telep hone number: 
-----------------------------

Canada 
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